
 

 

 

 

 To upload an image, select Add Photos/Videos on the top of the page 

 To create an album simply click on the button “Create Photo Album”. 

 Once you have uploaded photos, you are able to tag the image with the people who are pictured and/or 

the location in which it was taken 

 To do this, simply click on the image you have uploaded and then select either Tag Photo to tag a friend in 

the image or Edit to determine who sees the photo (for greatest security select Friends or Custom), its 

description and associated tags 

 To check in at a location – select the Location icon on your profile home page and type in the place you 

want to tag.  

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 In the next box you are able to select who sees this post – for greatest security select Friends or Custom 

 For more information on geo-tagging see the module on Developing Personal Knowledge. There is 

information on geo-tagging in the Cybersafe practices. It is important to understand geo-tagging before 

you post images online. 

 

 

 

 

 

 

Tagging/Location: A Step by Step Guide 



 
Active Sessions 

Log off from your ‘Active Sessions’ if you have accidentally left yourself logged on (for example, if you logged 

on at a friend’s house, and forgot to log off). You can log out of this session from home through your profile 

homepage. 

 

 To do this, click on the privacy shortcuts  
 

 Click on “Security” 

 Click on “Where You’ve Logged in”  

 Clicking “End All Activity” will log you out of all devices or scroll through the individual logins and click 

on a specific “End Activity” to log you out of individual devices.  

 


